MeToanveckue peKoOMeHIAaluu

«PexomMeHganmu no TpyJ10yCTPOMCTBY ISl BBIITYCKHUKOBY



TpynoycTpolcTBO — 3TO OZHA U3 CAMBIX CEPhE3HBIX MPOOJIEM BBHITYCKHUKOB. CBSA3aHO
9TO, IPEKIE BCETO, C BBICOKMMHU 3alIPOCAMHU BBIITYCKHMKOB M HU3KOW 3aMHTEPECOBAHHOCTBIO
paboTonaTeneil B MosoibIX cnenuanucrax. I[locne necsatka codeceoBaHUN y BBIITYCKHUKA, HE
IPOILEAIEro KOHKYPC, MOSBIISIETCS MHOXKECTBO BONPOCOB: «Kak ycTpouThCs Ha paboTy, He
umMmes onbITa?», «MOXKeT 11 MOJIOAOHN CHELUATUCT HAUTH BBICOKOOIUIAYMBAEMYIO paboTy?» U
T.1. Bce paGoTonarenu TBEpAAT B OJIMH roJI0C, YTO, HECMOTPS Ha OTIIMYHOE 00pa30BaHKE, BBICO-
KYIO TPo(heCCHOHANBHYIO KOMITETEHIIUIO, MOJIO/IbIE CHIEIIMATNCTHI UMEIOT HEJJOCTATOYHOE
IIPEJICTaBJIICHUE O PBIHKE TPYyJla M CTpaTeruu MoBeeHus Ha HEM. TeMm He MeHee, MHOTHe
paboTtonarenu, pa3padaTbIBasi IJIAHBI PA3BUTHUS CBOMX MPEANPUSATHIA, IETA0T CTABKY Ha
MoJioiexks. [Ipexne Bcero, OHM CUUTAIOT, YTO:

* MOJIOJIbl€ PAOOTHUKHU OTJINYAIOTCS BBICOKOW TPYIOBONH MOOMIIBHOCTBIO (YAaCTOM CMEHSIEMOCTBIO
paboThl); y MOJIOZIEKU OTCYTCTBYIOT BHYTPEHHUE IICUXOJIOTHYECKUE Oapbepbl, NPENATCTBYIOINE
CMEHE 3aHATHH, 4TO MO3BOJISET €M I0OBOJIBHO JIETKO OTKIMKAThCS HA COOTBETCTBYIOIINE
IpeAIoKeHUs paboToaaTeNs; * MOJIOAEKD 00s1agaeT OONIBIINM HOTEHIIHATIOM IS
npo¢eCCHOHATBLHOI0 00YYEHHUs, IEPETNIOATOTOBKY U MOBBIIIEHUS KBAJIU(UKALUHY;

* COBPEMEHHbIE FOHOIHU U JIEBYIIKH OTJIMYAIOTCS YHEPIHEN U CIOCOOHOCTBIO O0s1ee OBICTPO
pUCIOCA0IUBATHCS K HOBBIM YCJIOBUSM paboThl. IHBIMU cI0BaMU, MOJIOJIOM YETOBEK — 3TO
NEPCIEKTUBHBINA paOOTHHUK, B YEM U 3aKJIFOYAETCS OCHOBHOE MTPEUMYIIIECTBO MOJIOJIEKH HA
COBPEMEHHOM pBIHKE Tpyaa. Ho 3aBUCHT M ycrieX TpyAOyCTpOMCTBA MOJIOAEIKU TOJIBKO OT
paboronarens? K npensaTcTBUsAM yCHEIIHbIX JEHCTBUI MOJOBIX JItOJIEH Ha PhIHKE TPYJa MOMKHO
OTHECTU HU3KHUH YPOBEHB JINYHOW aKTUBHOCTH, OTBETCTBEHHOCTH U

CaMOCTOSITEIILHOCTH TPHU TPYAOYCTPONCTBE, OTCYTCTBUE Y FOHOIICH U IEBYIICK HEOOXOIUMBIX
HABBIKOB IIeJICHAPABICHHOTO MTOUCKa paboThl. OTHYU, HE BIa/ies JOCTOBEPHON HH(pOpPMAITUEH O
TIOJIOXKCHHH JIeJ]I Ha PErHOHAILHOM PBIHKE TPY/a, HE MOTYT PEajbHO OLEHUTh BO3MOXXHOCTH
CBOETO TPYIOYCTPOHCTBA. J[pyrue, Mes 3aBBIIICHHYIO CAMOOIIEHKY, HEe B COCTOSIHUU BECTH
00BEKTUBHBIN uanor ¢ paboToaareneM, MpeTeHAys Ha BakaHTHOE padouee MecTo. Monojsie
JIFOJTM, OTKA3bIBAsICh OT BAKAHCHI, OOBIYHO CCHUIAIOTCS HA HU3KYIO 3apabOTHYIO IIIaTy,
HapyIIeHUEe CPOKOB €€ BBIMIATHI, HEMOIXOAAIINE YCIOBHS Tpyaa.. TakuM 00pazoM, y Kaxka0ro
BBIITYCKHHKA MJTH JKEJIAIOMIETO HAMTH pabOTy MOJIOJOTO YeJI0BEeKa BO3HUKAET MOTPEOHOCTh
OCBOUTH COBPEMEHHBIE TEXHOJIOTHH TPYIAOYCTPOICTBA ¢ TeM, YTOOBI 3(h(HEKTUBHO UCKATH
pabory. JlelicTBUTENHHO, BpEMs ITOMCKA PAOOTHI - TSHKENIOe U OECTIOKOMHOE.

Haunnaromye crienuanucTsl BOIHYIOTCS, CTPEMSITCS IPOU3BECTH OAroNpHsITHOE BIICUATIICHHE
Ha paboTojares, ¢ HaJAeKI0M 0XKUJIAI0T Pe3yIbTaTOB co0ece0BaHus.. ByKBaJIbHO B KaKJ0M
00BSBICHUH O BAKAHCUU COJIEPIKUTCS TPEOOBAHKE K OMBITY PaOOTHI IO CIIECIIUATBHOCTH «OT
rojia, Tpex, mATH JieT». OTCYTCTBUE OIBITA MIPEACTABISAET CEPHE3HYIO TPOOIEMY IS 3TON
KaTeropuH COMCKaTeNIel He TOJIBKO B MPAKTUYECKOM, HO U B MICUXO0JIOTMYECKOM Tu1ane. OIHaKo
MBI YBEPEHBI B TOM, YTO <CKCJIAHHUEC pa6OTaTB n Sapa6aTI)IBaTB» SABJIIECTCA OCHOBHBIM Q)aKTOpOM B
s dekTuBHOM TIoucke paboThl. Beas cylecTByeT MHOKECTBO MPUMEPOB, KOT/IA BBIMTYCKHUKH
(Ipu OTCYTCTBUHU OMBITA) YCTPAUBAINCh HA BAKAHTHYIO JIOJKHOCTh, OCHOBHBIM TpeOOBaHHUEM
KOTOPOM SBIISIJICS OMBIT paboThl. [Iporiece TpyaoyCcTpoiCTBA - YHUKATBHOE COOBITHE B YKH3HU
Ka)KI0ro CEPbE3HOT0 YesIoBeKa. XOPOLIU COTPYIHUK HE TaK YK YaCTO MEHSET MECTO CBOEH
paboThl, TOATOMY MPUOOPECTH HABBIKH B CTOJIb BAXXKHOM JIelie, KaK MOUCK pabOThI, TOCTATOYHO
3aTpyJHUTENIbHO. BakaHcuii ke, Kak MpaBuiio, ropa3/io MEHbIIE, YeM couckarenen. Jlaxe Haias
MOAXOASIIYIO0 BAKaHCHIO, HAJI0 €IIe CYMETh

3aMHTEpecoBaTh paboToAaTeNs U YOSAUTh €ro B TOM, YTO HMEHHO BBl ONITUMAIIBHO MOJIXOANUTE
Ha IpeaaraeMyro nosunuio. Ho HacTosIero cnenuanicTa OTIn4aeT IpaBIIbHOE
IUTAaHUPOBAHKUE CBOUX JICHCTBUN M MAaKCUMAaJIbHOE UCIIOJIb30BAHUE BCEX UMEIOIIUXCS PECYPCOB.
Wrak, kakum 00pa3oM CIIaHWPOBATh M OCYIIECTBUTH MPOLETYPY COOCTBEHHOTO
TpyAoycTpoiicTBa... HaunnaTh mydiie Bcero ¢ BbIOOpa o01ieid CTpaTeruy morcka padoThl.
Hckate paboTy MOXXHO aKTUBHO, 3 MOKHO 3aHSTh BBDKHIATEIBHYIO TIO3UIHIO. AKTHBHBIC



JeMCTBUS - 9TO TIOUCK OOBABICHHH O HaiiMe Ha paboTy U MPeJI0KEHNE COOCTBEHHBIX YCIYT.
[TonoGHast cTparerus TpeOyeT MHOTO JIMYHOT'O BPEMEHH U MHOTO JINYHBIX XK€ YCWIMHA. 3aTO U
IUIO/IBI CBOMX TPY/OB BHI IOJIYYH T€ TOpa3io OvicTpee. [y macCUBHOM CTpaTeruu 1eBU3 APYroOu.
['nmaBHOe - 3T0 HE cOOp, a pacnpocTpaHeHre nHpopmauuu. ['1aBHas 3a1a4a - KaK MOXKHO ILIUpPe
pacrpoCTpaHUTh CBOM JJaHHBIE, C TEM, YTOOBI IOTEHIIMAIBHBIN paboToAaTeNh CaM Bac 3aMETHII U
IPEeUIoKIII IPUOBITH HAa cobeceoBaHue. [laHHas JIMHUS IOBEAECHUS 3HAUUTEIIBHO PacTArMBAET
npoIelypy TPYIOYCTPOCTBA BO BpEMEHHU M 3HAYUTEIbHO MeHee 3(p(ekTnBHA, YeM aKTUBHBIC
neiictBus. HyxHo cka3ate, uTo j100as crparerust moucka paboThl 0Ipa3yMeBaeT Haluuue
pestome. Pe3rome - oueHb BaKHBINA JOKYMEHT IPU YCTPOWCTBE Ha paboTy. OHO AaeT Bam
KpaTKuil npodeccuonanbHbiii moptpet. [lpaBunsHo cocraBienHoe pestome — 310 50 %
YCIIELIHOTO TPYJAOYCTPOMCTBA.

Wtak, npu nmorcke pabOThl BOSHUKAET MHOYKECTBO BOMPOCOB: KaK 3PPEKTUBHO OPraHU30BaATh
MIPOLIECC MOUCKA, KaK HAIMCATh BBIUTPHIIIHOE PE3IOME, KaK TOTOBUTHCS K MPOXO0XKICHUIO
cobeceoBaHus, KaKoBbI 3()(PEKTUBHBIE TEXHOJIOTHH MTOBEICHHS B ITpOIecce coOece0BaHusl.

Cnoco0bI moncka padoThl
st moncka napopMamu o cBOOOAHBIX pabo4nx MecTax y Bac ects cremyromnime criocoOs
1. ITouck yepe3 3HaKOMBIX U POJACTBEHHUKOB.
2. Ilouck paboTel yepe3 0ObABICHHS O BAKAHCUAX B ra3erax, Ha paauo u TB.
3. Ilybnukanust cBoero MUHU-pe3toMe B razeTe (IOUHTepecyHTech pe3ynbTaTaMHt).
4. IIpsiMoe MHULIMATUBHOE OOpallleHNe K TOTEHIIUAIbHOMY pab0TOIaTEIO.
5. Ilouck uepe3 rocygapCTBEHHBIE LIEHTPBI 3aHATOCTH U IIPOBOAUMBIE UMM SIPMApKH BaKaHCHH.

6. ITocemenne «/lHel koMnanum», «/lHel kapbepb» WIN APYTUX AaHAJIOTUYHBIX MEPOTIPUATHIA,
IIPOBOJIMMBIX KOMIIAHUSIMU.

7. Ilouck uepes3 CTpyKTyphl 00pa30BaTEIbHBIX OpraHU3aluil, 3aHUMAarOIINECs BOIPOCaMH
TPYAOYCTPOICTBA CTYAACHTOB U BBIITYCKHUKOB.

VYka3zaHHBIMU CLIOCOOAMHU MTOKMCKA pabOThI HAJI0 MOJIb30BATHCS OJIHOBpEMEHHO. Heckombko ciioB
0 TeXHHKE norcka paboTsl. CaMoe r1aBHOE 3/1eCh —CHCTEMAaTUYHOCTh, HACTOMYHUBOCTh U Y4eT.
Ecnu Bel He Oynere oTMeuaTh B ClielMaiIbHOM TETpaau BCTpeur, TeaedOHHbIE 3BOHKH, PaObOTy C
0o0BsBNEHUSAMH, BBl HUKOTIa HE y3HAETe, NEHCTBUTENBHO JIM BhI HiieTe paboTy UiIH HECKOIBKO
pa3 oOpaTHIINCh B ABa-TPU MeCTa. 3allMCaHHOE JIeTYe MOJAAE€TCs KOHTPOIIIO U UCIIPABIICHUIO.
Kpome Toro, y Bac nosiBUTCsl 3aKOHHOE OIIYIIIEHUE BHIMOJIHEHHOM NporpaMMbl. BaskHO 3HATH O
TICUXOJIOTHYECKUX TPYIHOCTSAX TIOUCKA paboThI. 3anpeTute cede JyMath, 4To B
«HAaBSI3bIBAETECHY HIIU «IIPOJIACTECHY». XOPOIIIO, €CITH UCKaTh paboTy Brl OyneTe He B
OJIMHOYECTBE: BBITOJIBI — TICUXOJIOTHYECKHE ¥ OPTAaHU3AIMOHHBIC - 3/1eCh TOpa3a0 OOJIbIIe, YeM
BO3MOXKHAasi KOHKYpeHIIHs. SICHO TpeCcTaBIsiiTe, 9T0 Bam HYKHO, 4TOOBI YCTPOUTHCS Ha
pabory.

Bo-1epBbIX, BBISCHUTE BEPXHIOIO U HIDKHIOIO TPAHUITY 3apadO0TKa MO CHEIHaTbHOCTH B BbI-
OpaHHOM paiioHe.

Bo-BTOpBIX, y3HaliTe ypOBEHb 00pa30BaHuUs U CTaX pabOTHI JUIs JKeIaTeIbHOM JOIKHOCTH.

B-Tperbux - kpyr o0s3aHHOCTEHN U ycnoBus paboThl. OTAeNbl KaApOB HE TOPOMSATCS TOBOPUTH O
HeslocTaTkax pabouero mecta. Henb3st 3a0bIBaTh, YTO )KU3Hb — 3TO HCKYCCTBO KOMIIPOMHUCCA.
He Toponurech 0TKa3bIBaThCSA OT HEOXKUIAHHOTO MPEI0KEHUS, OCOOCHHO HE ITOOBIBAaB Ha
MecTe, He y3HaB O BOBMOXKHBIX IepeMeHax B OyayieM. [locie aToro obpaTurecs K CBOUM



JIpY3bSM, POACTBEHHUKAM M 3HAKOMBIM, K 3HAKOMBIM CBOMX 3HAKOMBIX U Jpy3ell. Mcnonp3yiiTe
Jr00ble BCTPEUH, BEUEPUHKH U IIpouee JUIs TOMCKa BaKaHTHOT 0 padbodero mecra. Mure
camoctosTensHo. OOpamaiitech HEMOCPEACTBEHHO B OTAEIBI KaAPOB MPEINPUATHI U
opranuzanuii. [locemaire spMapky BakaHCUM, KOTOpbIe ycTpauBaeT Komurer Tpyaa u 3a-
HaTocTH. O MecTe U BpeMEHU HX MPOBEICHHSI MOKHO y3HATh U3 OOBSIBIICHHH B ra3eTax.
OO0parurech B BHIOpaHHOE BaMU OTAEJICHUE CIIYKObI 3aHATOCTH WIM B ar€HTCTBO 110
TpynoycTpoiicTBy. Ummre nHPOpPMAIIUIO O BaKaHCHSIX B CIICHUATN3UPOBAHHBIX I'a3eTax .
CocraBbTe pekiIaMHyro HHpopMalHio o cede U pa3mectuTe B pazzenax «Mmy padoty» B razerax
B 3aBUCHUMOCTH OT BalllMX BO3MOXHOCTEH. [Ipoliaure nepeodydyenne Ha mpodeccuoHaIbHbIX
Kypcax, KOTOpbI€ OJTHO BPEMEHHO ¢ 00y4eHHEM COACHCTBYIOT TPYIOYCTpoiicTBy. Pazomiure
pestome 1o (pakcy, MpeIBapUTEIbHO COCTABUB CITUCOK HOMEPOB (haKCOB, IO KOTOPBIM
HE00X0IMMO IocyaTh CBOE pe3tome. J{Jisl cocTaBIeHMsI TOrO CIMCKA UCTIONb3YHTE ra3eTsl,
pas3JIMYHbIe CIPABOYHUKU U TOMY 10100HbIe n3nanus. Ecnu y Bac HeT (pakca, oOpaTuTecs B
pailOHHOE OTAEJICHUE CBSI3U WIX Ha [ 1aBnoutamt. B HacTosee Bpemsi OsSBUIIACh
BO3MOXKHOCTb JIaTh HH(OpMAIHIO 0 cede B TI00aIbHOM KOMITBIOTEpHOH ceTh MHTepHeT. Takoi
IyTh MO3BOJIET Y3HATh O Bac LIMPOKOMY Kpyry paboronateneil. Pekinamy Takoro pona yciyr
NevaTarT cleluaIn3upoBaHHble N3aHus. Bo Bpems noucka paboTsl IpOsBISHTE TBOPUECTBO,
HE CTOMTE Ha MECTE, a INIaBHOE, He TepAlTe onTuMu3ma. [lomHuTe, Bam BHEIIHUHT BUA, MaHEPa
JepKaThCsl, YBEPEHHOCTh B ce0€ MOMOTYT JOOUTHCS MOJIOKHUTEIBHBIX pe3ynbTaToB. He
cTecHsIiTech ¢ioB: «YMero! 3Haro! Mory!».

IIpaBuniia noucka padoTbl
1. HuxTo BaM HUYETo HE TOHKEH, 3a MOJydeHUEe paboThl HY>KHO OOPOTHCS.

2. Paznuune Mexly BE3yHUYMKOM U HEYITaYHUKOM OIPEACIAETCS TeM, KaK OHU CaMU BEIyT CBOU
nena.

3. Yem OosibIlie BpeMEHH BBI MOTPATUTE HA OMPEICIIEHNE CBOMX BO3MOXHOCTEH, TEM BBIIIIE
Bamwu mancsl.

4. He mpuHMMaiiTe pemieHui, UCX0/Is U3 TOTo, YTO AOCTYyMHO. CTpeMuTech K Toi pabdoTe,
KOTOPYIO BbI OOJIBIIIE BCETO XOTHUTE.

5. Uem Gobliie Tr0/IeH 3HAIOT, KaKYyI0 BBl XOTUTE paboTy, TEM Tyullle.

6. PaGoTonarens cTpeMHUTCS HAHUMATh OOEIUTENS] — MPENOIHEeCUTe ce0s Kak MoAapoK
CyZIbOBI.

7. 3aHMMalTeCh MOMCKOM HOBOTO MecTa paboThl 40 u OoJiee yacoB B HEJEIIO.

8. Bbl MOkeTe MOTy4YUTh COTHH 0TKa30B. OuepeHON 0TKa3 He I0JIKEeH BbIOMBATh Bac U3 KOJIEH,
paHo WM MO3HO BbI 100beTech ycrexa. OqHaKko yToObl HAYyYUTHCS MPABUIIBHO M TPAMOTHO
UCKaTh paboTy, HEIOCTATOYHO 3aIIOMHUTH 3TH MpaBmia. HeoOXxoaumo nocieaoBaTeabHO
BBITMIOJIHUTD PSJ] CIEAYIOLUIUX YCIOBHIL:

1. ChopmynupyiiTe cBou JIUYHBIE TPEOOBAHUS K pabOTe, KOTOPYIO BHI JKEIAETE MOTYIHTD.
2. PeasibHO OIIEHUTE CBOM BO3MOKHOCTH.

3. Beimenute ocHOBHBIE HAIIPABJICHHS TTOMCKA BAKAHTHBIX PaO0OYHMX MECT.

4. HayuuTech rpaMOTHO COCTaBIIATh MUChMa, pe3toMe, OOBSBICHHUS.

5. OcBoiiTe TeXHHUKY Tele(hOHHBIX pa3TOBOPOB.

6. IToaroroBeTe ceds K MOCEHICHNIO OpraHu3aluil 1 cobece]0BaHuUI0 C paboToaaTEIeM.

7. YcBoliTe OCHOBHBIE MTPaBUJIa TTOBEJACHUS HA HOBOM pabodeM MecTe, YTOOBI COXPAHUTH €rO.
ITonck qucpes OGBHBHCHI/IH 0 BakaHcugIX VMICTOYHUKAMU SIBIISIOTCS OGBHBHCHI/ISI B ra3€rax u



KypHaJIax, crielMaibHBIX OIOJUIETEHSX; pekiiama Ha paauo u TB, Ha ynure (ropojckas u'y
MIPOXOAHBIX MpeanpusaThii). s paboThl ¢ MeyaTHON peKJIaMOM JTyUIlle BCETO BBIJCIHUTH CIIe-
[[UATBHBIC YaChl B CBOEM PEKUME JIHS WM HEJENIN: TaK OyJeT MEHBIIIE YXOIUTh BPEMEHHU Ha
nouck padbotel. ickath paboOTy MOKHO TOJIBKO I10 IJIAaHY U OTMEYaTh BCE CAEIaHHOE HAJI0 Ha
oymare. [IpodeccnonanbHbIe U3/1aHNs, MECTHBIE Ta3€ThI, pEKJIAMHBIC OFOJIIICTCHH, Ta3€ThI
OecrIaTHBIX OOBSIBICHUN CTOAT JICHET, IOTOMY Jiydlle paboTaTh C HUMU B YUTAJILHOM 3aJie
Onmxkaiiielt Onbmmoreku. XXypHallbl v ra3eThl:

Co BpemeHneM B HH(POPMALITMOHHOM MTOTOKE BBl HayunTech pacrno3HaBaTh peKjiaMy MOIICHHUKOB
u npoxkektepoB. Ho ¢ camoro Havana - He oTBevaiiTe Ha IpeIoKeHus (0ObIYHO OYECHb
3aMaH4MBbIC), YKa3bIBAIOIINE HA HEMEJICHHYIO TOMOIIb BaM 3a HEOObIIYIO CyMMY —
HUKaKOH oMoy He Oyzaer. Pazmenienre o0ObsABIEHUS B IEPUOANYECKUX U3AAHUAX. AKTUBHOE
NIOBE/ICHNE Ha PhIHKE TPYJ1a BKIIOYAET U CIOCOOHOCTh IIPABUIILHO COCTABIIATH OOBSBICHUS U
nucbMa. [ 1aBHOe conieprkaHre — JaHHble 0 Bac u naHHble 0 pabote, koTopyro Bl xotenu 6b
1oJyuuTh. [IMcbMO HE CTOUT zienaTh 00beMOM O0JIbIIE OJHOW-BYX CTPAaHUIl MAIIMHOIMCHOIO
TEKCTa, a 00BSABICHUS - CIUILKOM HE IOXOXKHUMHU Ha Jpyrue. Bnpouem, «3anenutb»
paboToiaTenst — BBICOKOE UCKYCCTBO, U OBJIAJETh UM MO>KHO, CEPbE3HO aHAJIU3UPYS y1auyHble
OOBSIBJIEHUS U [10JIArasiCh HA OIBIT CHEIMAIUCTOB.

IHouck yepe3 UuTEpHeT.

B HntepHere ecTh calfThl ,Iy0JUKYIOIME BAKAHCUN M MUHU-PE3toMe. DTO ellle OHa
BO3MOXKHOCTh HalTH paboty. Kpome TOro, MHOTHE Opranu3anuy UMeroT web-cepBepsl, Ha
KOTOPBIX BBICTABIISIFOT HH(POPMALIHIO O CBOOOIHBIX pabounX MECTax, a TAKXKE aJipec
AJIEKTPOHHOM MOYTHI JUI MTOJIyYeHUs pe3toMe creruanrcra. Hekoropble opranuzanuu npeay-
CMaTPUBAIOT BO3MOXHOCTb COUCKATEISM 3aII0JIHUTh AHKETY B JIEKTPOHHOM BapHaHTE.
Wndpopmanus, coaepkamiascs B aHKeTe, aBTOMAaTUYECKU PACIIPEIEIAETCs B 2JIEKTPOHHO 0aze
JTAaHHBIX opranu3zaiuy. KoprnopaTuBHele caifTbl MOTYT ObITh HHTEPECHBI COMCKATEISIM,
3aMHTEPECOBAHHBIM B MOJIYYeHHH pabOThl B KOHKpeTHOU pupme unu psine pupm. [psmoe
MHHUIMAaTUBHOE OOpallleHue K MoTeHInalbHOMY paboToaaremto.. Kak npasuio, pesrome
pacchUIatoTCs MO aapecaM NpeAnpUsTUil, BAKAHCUU KOTOPBIX OBLIN MPEIBAPUTEIBHO OTOOPAHBI.
OpHako MOXXHO noiiTu u 1pyrum nyteMm. Eciu Bel XoTuTte HaliTi paboTy 1o onpeaeneHHoR
CHEINaIbHOCTH B KOHKPETHOU (pupMe - BhIChLIalTe cBOE pe3tome ajpecary. EnuncTBeHHas
npobjemMa B TOM, YTO O CTATUCTHKE HA COTHIO pa30CIaHHbIX MOJ00HBIM 00pa3oM pe3rome
npuxoauT 2- 3 orBera. Takum oOpa3om, eciid Bol BBIOpaiv TAKTHKY aIpECHOMN PACCHUIKH, TO
OPENPUATHH - aJJpecaToB J0JKHO ObITh MHOTO. OJIHAKO HE MPETEHIYHTE Ha HECKOIBKO
BaKaHCHUW OJIHOBPEMEHHO. Baiile pe3toMe 10KHO ObITh HallpaBJiIEHHO Ha OJHY BakaHcuio. B
IPOTHBHOM ciy4ae, paboToaTeab MOKET YCOMHUThCS B Bariem . [Touck uepes kaapoBsie
areHTCTBa Pa30ciaB pe3loMe 10 areHTCTBaM, clielyeT IOHUMaTh, YTO MOUCK padoThI - MpoIiece
BEpOSATHOCTHBIN. Heo6Xxonnmo, 4roObl ObL1a BaKaHCHs, IO TPEOOBAHUAM KOTOPOil Bl
noaxoaute. B kajpoBbie areHTCTBA MOCTYMAIOT 3asBKH OT MPECTHXKHBIX OpraHu3aluil. ITUM
00BSICHAETCS BBICOKMI yPOBEHBb TPEOOBAHMI K COUCKATEN0. ATEHTCTBO MOCIE U3YUEeHUs
TpeOoBaHuUl paboToAaTENs OCYIIECTBIISIET MOUCK U 0] 00p KaHIUIATOB, T1Ie Ha IEPBOE
IpeUIoKEeHNE PEKOMEHIyeTCsl TpU HanboJiee Mol XOA[IIMX IPeTeHIeHTa C OIBITOM Pa0OTHI.
Kak nokaspiBaeT nmpakTHKa, pealibHbIi IaHC HAUTH padoTy uyepe3 KaJpoBble areHTCTBA HMEIOT
JIMIIB IEHCTBUTENBHO KBATU(UIIUPOBAHHbIE U ONBITHBIE paOOTHUKHU. OCTalbHbIE, B TOM YHCIIe
MOJIO/IbIE CTICLIMATIUCThI, KaK MIPABUIIO, BKIIIOYAIOTCA B 0a3y JaHHBIX areHTCTBA.



Kak nanucartb pe3iome

Pestome nipencrasisier co6oit 00001meHHyI0 nHGopMaIuio o Bac kak 0 MOTEHIIMATEHOM
coTpyaHuke (0 BamieM 00pa30BaHUU, HABBIKAX, OIMbBITE PAOOTHI U OCHOBHBIX JOCTH)KCHHUSX ),
KOTOpasi I0JKHA OTpakaTh Bac ¢ Hamtydiieit ctoponsl. Pe3toMe MOKHO CPaBHUTH C PEKIIAMHBIM
MIPOCIEKTOM, KOTOPBIH TOJI’KEeH BbIACIUTh Bac U3 Macchl APYyrux NpeTeHIeHTOB, MPUCHIIAIOIINX
CBO€ pE3I0OME B KOMIIaHHUIO, U 3aCTaBUTh padOTOAATENS WIIM KaIpOBOE areHTCTBO IIPUTJIaCUTh
Bac Ha cobecenoBanue. [Ipu Hanrcanuu pe3roMe MOCTaBbTE 1I€J1b BHI3BATh HHTEPEC K cede TOro
YeJI0BEKa, KOTOPBIH BIIOCIEICTBUH OYyJeT Ballle pe3toMe yuTath. [Ipudem 3ToT uHTEpEC, BO-
NEPBBIX, TOJKEH HOCUTH MIO3UTUBHBIN XapaKTep U, BO-BTOPBIX, IPUBJIEKaTh BHUMAaHUE K BaM, B
MIEPBYIO OYEPE/ib, KaK CIICIUATICTY. YUTHTE, YTO TIEPBBIN pa3 pe3toMe 0OBITHO
npocMaTpuBaercs 1-2 MUHYTBI, B TE€4€HHUE KOTOPBIX OHO JINOO BBI3OBET MHTEPEC U €ro
paccMoTpsT GoJiee moAPOoOHO, JINOO0 OTIIOKAT B CTOPOHY. [ToaTOMY 1O cTapaiTech, ¢ OHON
CTOPOHBI, MOJOUTHU K HAIMCAHUIO PE3IOME TBOPUYECKH, & C JPYTrOM - BHIIIOJIHUTE BCe (JOPMaIbHBIE
TpeboBanus. Pe3roMe JOMKHO YAOBIETBOPSATH CISAYIOMIUM TPEOOBAHUSIM.

1. beiTh npaBauBBIM. Bee, uto Bl ykaxkere B cBoeM pe3rome, BaM, BO3MOXKHO, IpUeTcs
MOATBEPANUTH MPH JIMYHOU BCTPEYE.

2. Hocutb OoJtee MHAWBHIYATbHBIA XapaKTep.

Ecnu Bel He onpenenuauck co cepoit AeITeNbHOCTH, TO I KaKI0H U3 chep COCTaBbTE CBOE
pestome. Kpome To 1o, npexk e yeM MochlIaTh Pe3loMe B KOHKPETHYIO KOMITAHHIO, TIOCTapanTech
HAWTH U U3YYUTh UH(DOPMALIUIO O €€ JIeATEIbHOCTH, KOPIOPATUBHOM MOJIMTUKE, TIOHATH
MIPUHIIAITEI pa0OTHI ¢ IEPCOHAIIOM M OCHOBHBIC TPEOOBAaHUS K KaHauIaTaM. Bo3MOXHO, mociie
sToro Brl BHeceTe HEKOTOpbIe U3MEHEHHsI B cBOe pe3tome. [lompolyiite yoenuts paboToaaTens,
410 BBI IOX01MTE UMEHHO U151 3TOM JIOJPKHOCTH U UMEHHO B 3TOM KOMMaHuu. Jlenanrte B
pe3loMe aKIIeHT Ha TeX CIeNU(PHUUECKUX 3HAHUSX U HABBIKAX, KOTOPbIE MOTYT OBbITh MOJIE€3HBI IS
paboThl UMEHHO B 3TOM KOMIaHUU. MOKHO Tak)Ke COCTaBUTh COMPOBOAUTEIHHOE MUCHMO U
Halucath B HEM, noyemy Bac npuBiekia IMEHHO 3Ta KOMIIAHUS U TOYEMY UMEHHO BBI
SBJISIETECHh HJICATbHBIM KaHauAaToM. [losie3HO Takke y3HaTh, KTO 3aHUMAETCSl PACCMOTPEHHUEM
pe3roMe B JaHHOUM KOMIIaHUU, U aIpeCcOBaTh MMCbMO Ha €ro uMs. Takoi moaxoa, BO-NEpBhIX,
00paTuT BHUMaHUE pabOTOJaTENsl Ha T€ BAIllM KA4eCTBA, KOTOPhIE eMy Hanbosee HHTEPECHHI, U,
BO-BTOPBIX, MMOKaXXET Bac kak yenoBeka, cephe3HO MOIXOISAIIEr0 K MpobaeMe Mmoucka padoTel. A
9TO SIBJISIETCS TUTFOCOM C TOYKHU 3peHHUs JTI000Tr0 paboToaaTes.

3. HeratuBHBIE MOMEHTEI OCTABIIIUTE 32 paMKaMH1 PE3OMCE. BEI numere o cBonx JOCTOMHCTBAX,
a HC 0 HCAOCTaTKax.

5. BBITh KpaTKuUM U XOpOIIIO YhTaeMbIM. MIHadYe ero MoryT mpocTo OTOPOCUTH B CTOPOHY, HE
nountas. CTpyKTYpUpYyHTE BCIO H3naraemyro nHpopmanuto. [lummre npoctbiMu
MpeUIoKEHUSIMH, U30erast ITUHHBIX GopMyIupoBoK. M36eraiite ciuuikom 00bII0ro
KOJINYECTBA CIIEUAIBHBIX TEPMUHOB. Pe3toMe JOIKHO OBITh HATMCAHO B XOPOIIEM
JUTEpaTypHOM CTHIIE U 6e3 rpaMmmaTuyeckux omnoOok. Crapaiitech Takxke U30eraTh HeTaTUBHBIX
(bopMyIHpOBOK, BCsl UH(OpMAIHs JODKHA UMETh TTO3UTUBHBIN XapakTep, U pe3loMe B 11€JI0M
JOJIKHO TIpeJICTaTh nepes paboToaaTenieM Kak uyepena Bammx su3HEeHHBIX TOCTHKEHUH.

6. beiTh X0po1o odpopmieHHbIM. [locTapaiiTech pa3MecTUTh BCIO HHPOPMAIUIO Ha OJHON
cTpanuue. Pazmemaiite nnpopmanuio Tak, 4ToObI pa3ziensl ObUIM YETKO OTAEIECHBI JPYT OT
Jpyra, HO He UCHOJb3YyiiTe Tabnnunyto popmy. [Ipumensii Te pa3nuyHble BUIBI U pa3Mepbl
mpudTa. PacnieyarsiBaiite peztoMe Ha xopolei ymare u xopouieMm npuntepe. Eciu Boi
OTIIpaBJIsieTe pe3toMe Mo e-mail, To JTydIie BCTaBIATh €ro B TEKCT MHCbMa, a HE OTIPABIATh
NPUIIOKEHHBIM (ailyioM.



Kakne KOHKPETHO pa3ae/ibl J0JKHO COACPKATDh Pe3loMe

1. 3arooBoK. Tpa,I[I/II_[I/IOHHO B 3aroJIOBKC pE3IOME€ YKAa3bIBAKOTCA UMH, (baMI/IJ'II/IH U B HCKOTOPLIX
ClIydasx OT4C€CTBO COUCKATCIIA. He nummTe HUKaKUX CIOB TUMA «PE3IOMC», KaHKETa» U T.A., 9TO
IMPOCTO HC IPUHATO.

2. Koopaunatsl. 31ech yka3bIBatoTcs ajpec, Tenedonsl, e-mail. Uem 6ombie koopauHaT Ber
yKa)KeTe, TeM OoJibIne y paboronaTens OyneT BO3MOXKHOCTEH C BaMU CBsI3aThCs. MOXKeTe TakkKe
OTMETUTH Hanbosiee MPeOUYTUTEIbHBIN KaHall CBA3H.

3. Henw (>kemaemas BakaHncusi, no3uiius). Ecnu Bl oTkinkaerech Ha onpeesieHHOe
IPEJIOKECHUE BAaKAHCUH, TO YKQXKUTE B 3TOM pa3jielic Ha3BaHHe KOHKPETHOM MO3UIUH, Ha
KOTOpYI0 Bl ipeteHayere. B MHBIX Cllydasx MOXHO yKa3ath 00 cepy AeITeTbHOCTH,
KoTopast Bac unTepecyer, mu60, eciiu Bbl 3HAKOMBI CO CTPYKTYpOil KOMIIaHuH, Bl MoXxeTe
yKa3arh, 4TO Bac MHTEPECYIOT MO3UIUHU B ONPEACICHHOM CTPYKTYPHOM ITOPAa3/ICIICHHH.
[TomHuTe, yeM vetde Oyaer chopmynupoBaHa Baia 1enb, TeMm nydinee BreyaticHue Bor
CMOJKETE MPOU3BECTH Ha pabOTOMATEIS.

4. O6pazoBanne. MHDOpMAIHIO O MTOTYICHHOM 00pa30BaHHH.

[Tpu 5TOM HE0OX0IMMO OOpaTUTH BHUMaHKE paboToaaTelNs Ha T€ KYyPChl, KOTOPbIE MOTYT OBITh
MIOJIC3HBI B M30paHHOM BaMu c(hepe NeATSIBHOCTH. Y KQKUTE TAKKE TE€ MbI BHITTOJTHEHHBIX
KYPCOBBIX U JUINIOMHOM pa0bOT U Ha3BaHUE CHEIMAIbHOCTH, IO KOTOPOM OHH 3aIlIUIIAINCh, HO
TOJILKO B TOM CJIydae, €CJIM 3TO MMEET OTHOIIeHUE K Oymymeit pabore. HyxHo Takke ykas3arb
MOJTy4YEHHBIE BO BpeMsl y4eObl Harpajbl U TPaMOThI, y4acTHE B KOHKYpPCaxX CTYACHUYECKUX padoT,
Hay4HbIE JOCTHXKEHUS.

5. OnbiT padotel. UHdopmaruio 06 onbiTe paboThl TAK)KE U3J1araloT B 00paTHOM
XPOHOJIOTUYECKOM TMOPSAIKE. 3/1eCh HYKHO YKa3bIBaTh Mepruo paboThl (MpaKTHUKE), HA3BaHUE
OpTraHW3aINH, TOJPKHOCTh M OCHOBHBIC 00s13aHHOCTH. [TocTapaiiTech MOAYEpKHYTH CBOU
OCHOBHBIE TOCTKEHUS (UCIIOIB3YHTE MPU ATOM IIPEEIbHO YeTKUE U KpaTKue (POPMYIUPOBKH),
yIeIuTe 0c000€ BHUMAaHHE TTO3UTHUBHBIM pe3yibTaTaM pa0boTel. He yka3biBaiite
HECYIIECTBEHHBIN OMBIT pabOT, KOTOPHIH HE UMEET HU KAaKOTO OTHOIIIEHUS K MpeIrnoiaraeMoi
BaKaHCUU WM cepe neaTenbHOCTH. Eciii y Bac HET ombITa paboThl, TO MPOCTO MPOMYCTUTE ITOT
pazznen. He HyxHo nucath «OnbIT paboT» M CTaBUTH HAITPOTUB MIPOYEPK.

6. lonmonuutenpHas uHdopmaius. B aTom pazjene ykaxuTe BiIaJeHUE KOMITBIOTEPOM U
MHOCTPAHHBIMHU SI3bIKAMU, HAJTMYHME BOJUTEIBCKHUX MIPaB. Y KaKUTE TaK K€ CBOU MOJIOKUTEIbHBIE
JTUYHOCTHBIE KauecTBa. [locTapaiitech BHIOpaTh T€ U3 HUX, KOTOPBIE MOTYT OBITh BaXKHBI IIPU
paboTte B naHHOM chepe wiu Ha JaHHOM o3utuu. [ moaeit 6e3 onbiTa paboTHl aKTyaIbHO
yKa3aTh Ha CIIOCOOHOCTh M TOTOBHOCTH K 00y4ueHHt0. CTapaliTech HE UCIIOJIb30BATh
cTaHaapTHbIE GOPMYIUPOBKH BpoJie "KoMMyHUKabeneH u nHuimaTuBeH". Takue gpassl
BcTpedaroTcs B 90% pe3rome B MOATOMY HUKAK HE BBIICIAT Bac U3 00IIel MacChl MPETEHICHTOB.
MOo’kHO TaKkXe yKa3aTh CBOM YBJI€UEHHUs U X000U, HO IPEXkKIE YeM clienaTh 9To, MoJayMaiiTe, ¢
KaKO# CTOPOHBI OHM BaC XapaKTePU3YIOT.

7. Pexomenpamuu. [logymaiite o ToM, KTO MOXKET AaTh BaM pexoMeHaau. 3T0 MOKET OBITh
160 TpexHU paboToaTeNnb, TM00 HAYYHBIH PYKOBOAUTENh UITH MperoiaBaTenb. B
PEKOMEHIAITNH JIOJDKHBI OBITh YKa3aHbI Ballld OCHOBHBIC JTOCTYIKEHUS, TIOJTYICHHBIE TTOOIIPCHIS
U Harpajpl, MOJIOKHUTEIbHBIC THYHOCTHBIE KauecTBa. MOXKHO MPOCTO OrpaHUIHThCs (hpazoit
«PexoMeHTaItui MOTYT OBITh TIPEIOCTABIICHBI IT0 TPEOOBAHUIOY MIT YKA3aTh YEJIOBEKa, KOTOPHIH
MOJKET BaC peKOMEH0BATh (€ro MMsl, OpraHU3aIUI0, B KOTOPOU OH paboTaeT, U 3aHUMAEMYIO
JIOJDKHOCTB, KOHTaKTHYIO HH(popManuio). OOpa3el HalicaHus pe3toMe MPEICTABICH HIDKE.






